
Step 1

Log into your user account

STEP 2

Click on your team from the TEAM 
column.

STEP 3

This is your Team Page and from 
here you are able to select your 
desired action

1. View your Schedule which is the 
default view

2. View your roster
3. Send messages

You can send messages individually to 
players or to the entire team.
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You can export or print your roster 
from there.  The version you view 
online is the safe version that is 
visible to the public (your team).

When print or export it will provide you with 
all of the fields such as email, address, 
phone, etc..

To email individuals simply click on the email 
icon under their name.

SENDING A MESSAGE

1. Click on the “Post New Message” 
at the bottom of the screen - it will 
expand the window as shown here.

2 Type your message and click 
“Create” and it will send an email to 
all the registered participants for 
your team and

Add the conversation to the history 
record so parents can go back and 
answer and/or view responses.  



When anyone clicks on the 
message in the history it will open 
up the original message and they 
are able to reply accordingly. 

Note - this will send an email to 
them which they can respond to 
directly to you on.  If they use the 
team page to respond it will go to 
the entire team.

USING THE SCHEDULE / ATTENDANCE FUNCTION 

The system enables your team to RSVP to 
games prior to the date. 


We will be requesting that players RSVP to 
games via the system in order that coaches 
know who will be there long before game day.

As the coach you also have the ability to 
“CHECK IN” players to any schedule event for 
your team.


This is optional for you to use if you elect to 
enter in your practices and keep attendance.  
The feature is available for all scheduled games 
and verify attendance.  THIS IS 
RECOMMENDED AT GAMES.  


